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;;:; _ NOTIFICJO"JON 


..y No.08/1 0/2018:1TE2/ f1 f{ 'U 11 (/ D~ted :. Q./}2! (~ 
~ 
~,_,"\ ·The Governor of Punjab is pleased to appoint the Punjab State Board of Technical 

~ 	Education and Industrial Training, Chandigarh ( hereinafter the Boar~) as the authority 

competent to make admi?sion to Tt1ree Year Diploma in Moder:n Office Practice, for the 

academic session 2018-1.9.The Borrd shall also recommend and authorize.admission to the 

Three Year Diploma in Modern. Offjte Practice being run in various Polytechnics/ i~stitutions 
located in the State of Punjab, which stand approved by the All India Council _of Technical 

Education for the sessi6n 2017-18. Any addition of courses or any increase or decrease in 

f1e . seats~ for the year 2018-19, the Bo€lrd is authorizea fC?,r affil!ation of t[le 

~olytechnics/lnstitutes ~at~ its OW(l level as per the procedure ·laid down on the basis of the 

approval of All India Council of Te.chnical Education. 

Admission to the diploma in MOP course shall be made subject to grant of affiliation 

by the 'Punjab State Board of Techni);ai Education & Industrial Training and ap.proval by the 
... 	 ... .... ..... ' 

AI GTE:

A. ELIGIBILITY FOR ADMISSION TO DIP.LOMA IN MODERN OFFICE PRACTICE 

I. 	 All those candidates· who have passed the 1 0+2 examination with or wi~hout 

Science from a b9ar~ frecognized or establjsh~d by Central/ State-Government 

through a legislation shall be eligible to apply for Three Years Diploma· in 

Modern Office Practice. 

II. ·~ 	 From the Academic session 2018-19 85% seats 
., 

shall~be reserved tor the 
~ 'f 	

~ 

internal candidates from within they State of Punjab and 15.% shall be open to 

the candidat~s from oatside Punjab on All-India basis. 

Ill. 	 The Eligibility criteria for 85% seats will be that. the. candida!e shall be a 

resident of Punjab S.tate as per Punjab Government,_ Department'9f Personnel 

~na Administrative Ref~rms (PP ir Branch) le_tter No. 1/3/95~3PPII/9619 dated 

6th June 1996 and letter No. 1/3/95-3PPII/80 ·dated 1st January,1999 (
' ., .. ' ·~ .....

att~ched as Annexure I) and .should have passed the 10+2 with science/ 

without science examination from an institution/school 

affiliated to Punjab School Education Board/CBSE/IC.SEI National Open School 

situated in· Punjap. T.~ candidate would b.e ;equired to submit a -certificate to 

this effect from the Principai/Head of Institution last attended in the prescribed 

proforma as given in the prospectus. 

f 



XI 

IV. 	 Apart from the· basic educational qualification. pre~cribed abov~. t~e general 

~eligibility criteria shall be as has been mentioned in Punjab Government, .. 	 ~ 

Department of Technical Education and Industrial Training Memo. No.. . 
35/44/95-1T(2)/978 dated 21st March, 2003, which is-attached as Annexure-11. 

v.. The State· Board of T~chnic?l Education and· Industrial Training, _Punjab shall 

follow a proper pr~cess for making such admissions. . . 
VI. 	 Admission of candidates, who fulfill all eligible conditions, shall be ~ade on the 

basis of the relative merit in qualifying examination· subject to reservation of 
..... 	 .... ..... ., 

.seats, de~tailed inst(uctions in respect of which ~re given. in Pa_ra C of this 

notification. 

VII. 	 The students shall pay the fees/development fee and oth~r charges both for the 

various seats, as per rates of fees/development fee and other charges as fixed 
~ . . 

by-Government of Punjab/UT of Chandigarh or the Board. 

·VIII. The fee structure for Fore.ign ·Nationals/Persons of Indian Origin shall be .the ... ... ... ~. 

same as for NRI candidates. 

IX. 	 The guidelines for admission ~at Kashmiri migrants .shall be as per 

Punjab Government Notification No. 35/44/95-ITE2/3244 dated Chandigarh· the 

30th August 2001 whi1h is attached as Annexure Ill. 

X. 	 The guidelines ·for· admission of Fo-reign Nationals/ Persons of·l~dian 
Origin shall be as per· Punjab Government Notificatiorr No.'13/75/2001

ITE2/296 dated Chandigarh the 23rd January, 2002 which is attached Annexure 
~ 	 . 

IV. 

The management quota shall be as per Punjab' Govt. Department of technical 

Education and Industrial Training Memo no 13/129/2003-1TE2/1247 dated 
.. ... - ... 

25th April 2008 and ...No. 13/129/2003-1 TE2/1892 dated 20th June 2008 as 

amended from time to tfine whrch is attached as Annexure V-:- 

XII. 	 There shall be no bifurcati~·n ofthe seats into :free seats" and "paid seats" .This 
W" .. "V •• 

·is in compliance with the judgment of the Hon'ble Supreme Co~rt of India vide 

its judgment the case of T.M.A. Pai Foundation and ~ther vs. State of 

Karnataka and others (2002) 8 SCC 481: AIR -2003 SC 355), and ·the 

instructions of Governfnent of India, Ministry of Human Resource pevelopment - . 	 . 
and the AICTE. 

B. 	 ONLINE- COUNSELLING ~ 

,. i 

I. The admission to Three years diploma course in .·Modern office Practice shall .. 	 , ... 

be conducted through web based online counseling for the academic year 

2018-19 and therefore physical presence of candidates for the counseling will 
.. .. ... ~ 


not be necessary. ' 

.... 

' 	 ' 
II. During the online counseling, ~arieidate shall be given .opp~rtunity to exercise 

.,. . .... 	 ... 

choice of institutes in centralized counseling and th~reafter the v_pca~nt seats, if 



any, shall be filled~ by the institute on ttle criteria of admissions under 

managem~nt quota.. f 
. 

Ill. 	 The Board· shall give a public notice in leading newspapers regarding the 

schedule of counseling. 

IV. 	 ·While fixing the date ~f counseling for admissions, the Board shali keep in view 

the cut off date and schedule for approval by All India Council of Technical 

Education for the academic session 2018-19. .. 	 . 
V. 	 Th~re shall be two rounds .of ·centralized counselif!g by .State Board of 

Technical Education, Punjab Chandigarh. The:2nd counseling. should be over by· 

'1 01
h of July 2018 and the admission consequent t~ this~ should' .be ~llmr.ted till 

·15 :July. There after the direct admissions at the college level shall be allowed 

for·vacant seats and. The Punjab State Board of. Technical Education Punjab, 

Chandigarh will issue reces~ary instructions to the. institutions on :6 July 2016 

in this regard. The online registeration of such admission should be completed 

by 151
h August by all means .• · 

c. RESERVATION: 
~ 

I. 	 .The reservation of seats shall be 'as per Punjab Governfl1~nt, Department of 

Technical Education and Industrial Training Memo. No. 35/44/95-1T(2)/975-77 

dated ?Oth March, 2003, which is attached as Aonexure-IL A~ regards the 

reservation of seats .of Chandigarh Polytechnics, the. same shall b.e as per the 

policy intimated by the Chandig~rh.Administration to the Hoard.· . 	 . ' 

II. 	 _The attention of the applican~ts desirous of claiming reservatior under any 

category whatsoever is especially drawn to the cO'ndition and stipulation that 

only the certificates that have b~een issued on or before the last date of 

counseling shall only be accepted. The candidates are accordingly advised, in 

their own lnterest
1 

to .~et the -requisite certiVcdtes issued well before the c~t-off 
date, otherwise their certificqtes shall not be considered and their claim 'for 

reservation'· shall be summarily rejected. No extension shall be granted. in this .. 
~ regard, under any circumstances. This provision should bJ:l given wide publicity - . 

~ 

and also·included conspicuously in the prospectus-cum-iqformation brochure 

to be issued _by the Board. 

Ill. 	 The Bqard shall make a pro.vision in the Admission applicatio~ form for the 

candidates to indicate the category, if any, under which they· are seeking-	 . . 
~eservation. The Government oJ Punjab may ?lso set up a Committee to effect 

inter se gradation of candidates claiming reservation under certaip categories, 
" 	 .. ... ~ ,. "< 

as !ndicated in the aforesaid rn.emo dated 20th March, 2003: In the absence of 

this Committee, the Board shall effect this inter se gradation, in accordance . " 
with the criteria laid down in the aforesaid memo dated 20th March, 2003. · 

IV. 	 A candidate shall. be _Jiigible -to make clairn fo.r reservation under one· res~rved 

category only. However, the ... procedure for counseling/ allotment of courses 


... 




7 and/ or institutes shall be such that·if a candidate is getting a course/ institution 

higher in his/ her oraer of preference, as a general candidate, he/ she shall be 

so regarded~ not with standing his/ her claim as a reserved category candidate. 

The seat under the reserved eategory shall then be effered to the.,candidates in. 	 . 
that very reserved· cate{:lory. 

V The unfilled seat in any rese~ed- category shall be merg.ed. in the General . . 
.Category quota after all. eligible candidates of th~ res~ryed categories. have 

_been called for counseling. 

D) ADMISSION SCHEDULED 

As per AICTE's notification No. Advt. No. Legal/12 (06) 2012 the admission 

shall not ~ade ·after 1_Jth August 2018. . 

E) FEE WAIVER SCHEME 

I. 	 The Admissions under Fee Waiver Scheme of AICTE, shall be made by Punjab 

State Board of Technical Education & Industrial Trainiog as per Notification . . 
~ . 

.No.13/60/08-1TE2-'1797 dated 23.052011 and No. 13/60/Q8-1TE2/2007 dated 

31.5.2012 and Memo~no 751-752//A-1/ECC/2015 dated 13.5.2015 as amended 

from time to time. 

F) 	 OVER-RIDING PROVISION: 
.. 	 - ~ ·. ' . 1 ... . 

I. Nothing in this notification shall be· operative in so far as it is inconsistent with 
y 	 ~ . • 

~the Iaw of the limdas laid down of the judgment of.the Hon'ble ?l!Preme Court 

of India in the case of T.M:A. Pai Foundation and other vs. State of Karnataka ..... . . .... 

and others (2002) 8 SCC 481: AIR. 2003 SC 355). Any such Inconsistency may 

be brought tb the notice of the Government of Punjab, clearly highlighting. the 

inconsistency, for immbdiate rectification. .- . 	 
II. 	 The institutions which do no.t make admission on the basis of the Central 

Admission 'procedure as notified by the Board, from time to time or violate any 

_ of the above terms -and conditions~ shall automaticaily stpnd dil?affiliated from 'I 

'l 
.the Board without any further notice . 

.. 
Ill. 	 The notifications/ circulars/ instructions of Government of Punjab referred to in 


A-III,A-•V,A-IX,A-X,A-XI,C-I,E=I & F-1 of this notification shall be treated as part 
. . 
of this notification for all. purposes.and all the provisions 'of this notification shall 

... 	 .. ... 
be read along with the contents-of said notification/ circulars and instructions. 

"'/.' .. 
:ed:Chandigarh 	 M.P Singh,:IAS. 
2-2018 Addi.ChieLSecretary to Govt. of Punjab 

Department of Technical Education & Industrial Training. 

lst. No.8/1 0/2.018-1TE2/ I(1-£; I'1 jz_ Dated Chandigarh, ~he 7.-f/ v/tt 

A copy is forward.ed to the folfowing ·for information ~nd necessary action:- · 


~ Director, Technic~! Education & Industrial Training, Punjab, Chandigarh. · 

2. 	 Director, Technical Education .UT. Chandigarh. • • 
3. 	 A copy is forwarded to the Sh.Urnesh Chander .~updt. Gr-2 0/0 Director 

.... Technical Education & Industrial ~Training, .ChaQdigarh ..for uploading at the 
portal of Printing an.d Stationary to·published in the State Government Gazette 
'(ordinary). . · · 

/ 
/ 

~Tech~a\1-ation 




Dated Chandigarh, the 
Endst. No.8/10/2018-1TE2/ . 

A copy is forwarded to the Secretary, Punjab ·State Board of Technical 
Education &.Industrial Training, Sector 36~ Chandigarh. He is requested to publish the 
r.otficaton in to in the brochure and also send the brochure to Govern-ment for approval 
~efore it is got printed and is mqde available to the public. Besides, intimation about. the 

a:Jmission may also be ?ent to Govrnmen~t. 

t 

t 

' 
t 


